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Introduction 

 

The faculty and staff at Gloria Dei Lutheran Academy are looking forward to the school year ahead. We request your 

cooperation and partnership in the training of your child.  Under the guidance and blessing of our Lord much can 

and will be accomplished to His glory and for the benefit of all the children under our care.  We ask for your prayers 

and support for a successful school year. 
 

 D edicated staff and families who are authentic to their Christian Faith 

 I mpacting students’ lives for the future and eternity 

 S eeking opportunities to connect people to Christ 

 C hrist-centered excellence in education 

 I ntegrity: We are what we say we are. 

 P eople of God growing in faith and in relationships with one another 

 L iving together with unity of purpose 

 E quipping the saints to be the Christian leaders of today and tomorrow 

 S teadfast: GDLA will not waiver on any of the above 
 

 

The focus of Gloria Dei Lutheran Academy is to serve students by “educating for today, tomorrow and eternity.”  This 

handbook serves as a guideline for all policies and procedures.  It is expected that all teachers, students, and parents 

read this handbook, familiarize themselves with the contents, and adhere to the policies and procedures.  Sometimes 

new situations or circumstances occur that are not covered specifically by this handbook.  The administration reserves 

the right to exercise its prerogative in responding to these new situations and the right to modify this handbook 

throughout the school year.  In order for the faculty and staff of our school to provide the appropriate educational 

atmosphere, we need the support of every parent and student in a spirit of cooperation and partnership. 
 
 

 

Gloria Dei Lutheran Academy, which is operated by Gloria Dei Lutheran Church, is one of a system of 2,200 schools 

operated throughout the Lutheran Church-Missouri Synod.  The church voters’ assembly and the church council of 

Gloria Dei are responsible for the day to day operation and ministry of the church, including the academy.  The school 

board, whose chairperson is a member of the church council, is responsible for establishing school policies and 

overseeing the operation of the academy.  The principal is responsible for enacting the policies of the school board and 

overseeing the daily operation of the school.  The pastor, as spiritual leader of the congregation, is responsible for 

ensuring that the functions of the school and church support the mission, the philosophy statement and goals of the 

church and academy.  In absence of the academy administrators, the CDC director, the pastor, or a senior teacher will 

be designated to maintain the academy’s administration. 

 

 

The school board is made up of church members.  The school board welcomes parental involvement in the discussions, 

which lead to the improvement of our academy.  Parents are free to talk with the members of the board about the 

academy.  However, parents are asked to bear in mind that school board members do not make decisions apart from 

the school board and/or church council in session.  School board members are not free to discuss actions taken by the 

board  

 

The Parent Teacher Organization is a parent-led organization whose purpose is to promote and help facilitate programs 

of the school.  All parents who have children enrolled are eligible to be members of this service organization.  The 

Parents Teacher Organization by-laws are available from the PTO board.   

 

Gloria Dei depends on volunteers from both the school and the church to support the staff and promote the mission of 

the academy.  Specialized training and background checks are required for regular classroom volunteers.  Volunteers are 

assigned by the administration and faculty staff as needed.  There is no assurance that a volunteer will work directly with 

their own child or their child’s class. 

 

Accreditation 

Gloria Dei Lutheran Academy is accredited by the National Lutheran Schools Accreditation (NLSA) 
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PHILOSOPHY AND PURPOSE 

 

 

Vision Statement 

Gloria Dei Lutheran Academy is dedicated to providing academic excellence and Christ-centered spiritual growth in a 

safe, loving and supportive atmosphere which encourages students and staff to develop their God-given abilities. 

 

Mission Statement 

"Gloria Dei Academy is a ministry of Gloria Dei Lutheran Church. Our ministry is to bring people into the family of 

believers. Our purpose is to provide a Christ-centered education based on the Inspired Word of God, the authority for 

faith and life. We believe that an education without Christ is an education without foundation. Gloria Dei Lutheran 

Church operates this school for the education of our congregation's children and for reaching the community with the 

Gospel of Jesus Christ.  Families without a church home are invited to attend and join Gloria Dei Lutheran Church and 

participate in the life of our congregation." 

 

Philosophy of Education 

Gloria Dei Lutheran Academy offers a comprehensive and balanced curriculum, with all subjects being taught from a 

distinctly Christian perspective. This challenging curriculum is designed with flexibility to meet the needs of each student 

as it encourages exploration, critical thinking, problem solving, and sound study skills. The goal is to develop and maximize 

each student’s unique talents and abilities so that they will be equipped to serve as valuable members of society. Student’s 

individual interests are encouraged, and they are given the opportunity to grow as scholars, musicians, artists, athletes, 

and leaders – all to God’s glory. 

 

Our teachers and staff are committed to assist parents to whom is given the responsibility for the Christian upbringing of 

their children. By bringing Christian values into the academic program, we will not only educate the mind but also the 

heart. Faith, wisdom, confidence, perseverance, joy, and strength of character are all inner qualities that will be developed 

in our students. We believe all children are endowed with special gifts by their Creator. It is our responsibility to assist 

and motivate the child to recognize and develop those gifts. 

 

The uniqueness of Gloria Dei Lutheran Academy lies in the following: 

 

 Instruction from a Christian Perspective 

 The impact of professionally trained Christian Educators 

 The goal of meeting the child’s spiritual, intellectual, physical, social, emotional and aesthetic  

needs in a Christian environment. 

 The opportunity and motivation to witness for Christ through worship, living and service. 

 

 

 

Non-Discrimination Policy 

Gloria Dei Lutheran Academy admits students of any race, color, sex, or national and ethnic origin.  All the rights, 

privileges, programs and activities generally accorded are made available to students at the school.  It does not 

discriminate on the basis of race, color, sex, or national and ethnic origin in the administration of its educational policies, 

admissions policies, scholarship programs, and any other school-administered programs. 
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Enrollment Policy 

 

Student Enrollment:   All new and returning students. 

A. Complete registration packet  

B. Provide copies of applicable documents requested regarding previous education and testing. 

C. Provide copy of student’s Birth Certificate 

D. Provide current health forms obtained from your doctor: 

1) Student Health Examination, which includes examination, health history, and any lab results  

(HRS – DH Form 3040). This medical examination certificate is valid for two years from the date of issuance 

and is transferable if the child attends another school. An updated examination form is required for all 

kindergarten students. 

2) Immunization Record (HRS – DH Form 680). An updated immunization form is required for all kindergarten 

students. 

E. Pay the non-refundable registration and instructional fees. 

 

Re-Registration 

Students may not register for the new school year unless all tuition and fees are paid.  If a student was referred for a 

professional evaluation, re-registration may be delayed until the assessment is completed and our school reviews the results.  

Enrollment at Gloria Dei Lutheran Academy does not mean automatic enrollment for successive years.  

Each year you must go through the re-registration process. 

 

New Students 

A placement test in reading and math is given to new students when they apply for enrollment. These test results, 

combined with previous achievement test scores, report cards, assessments from former teachers, and parent input are 

used to determine enrollment eligibility.  There is a $50.00 application and testing fee payable the day of the test. 
 

After all the required documents have been submitted to the school office, you will be notified of your child’s 

acceptance or if further testing or documents are needed. 
 

We consider two important aspects when determining eligibility for enrollment:  (1) ensuring the continuing success of 

currently enrolled students; and, (2) the potential new enrollee's success in our school. There may be times when 

enrollment is not possible for either academic, behavioral, or social reasons.  Gloria Dei adheres to the September 1 

cut-off date for admission to a level of study. 

 

Termination of Enrollment 

1. Failure to pay tuition after one month. 

2. Illness and/or activities that endanger others. 

3. If a child has been given adequate time to adjust and remains a detriment to the class, the administration will 

conference with the parents and they may be asked to withdraw their child. 

4. An uncooperative or disruptive spirit from the parents. 

 

Withdrawal Policy 

If circumstances arise that would require you to withdraw your child from our educational programs, a “30 Day Notice 

of Intent to Withdraw” must be provided to the school office in writing by the parents.  You will be required to pay 

$100.00 if 30-day notice is not given. 
 
 

Student Files 

We maintain a student file for every child enrolled at Gloria Dei.  The file contains information about attendance 

records, academic awards, discipline records, report cards, enrollment information, etc.  The file also contains 

information required by the DCFS.  Access to a student’s records is limited to the Gloria Dei staff and the DCFS.  

Parents may request in writing the opportunity to inspect their child’s records.  Permanent records (official transcript) 

are not released to parents.  At the age of 18, a student will have access to their records in lieu of parents.  Parents may 

have access after the child reaches the age of 18 with the adult child’s written consent.  Where financial obligations are 

not current, student enrollment will be jeopardized and records will remain sealed at Gloria Dei until all financial 

obligations are met. 
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THE SCHOOL DAY 

 
Our school day begins at 8:15AM and runs until 3:15 PM.  At several times during the year we have a half-day, which 

begins at 8:15 AM with dismissal at 12:00 PM  Students are under a teacher’s care beginning at 8:00 AM until 15 minutes 

after the class’s regular dismissal time.  Any students arriving before 8:00 AM or staying more than 15 minutes after 

dismissal will be checked into Extended Care. 

 

At no time may a student be left unsupervised on the playground.  When parents have a conference with a teacher or the 

principal, children must either stay with their parents or be checked into Extended Care and billed accordingly. 

 

School Hours 

Early Care 7:00 AM - 8:00 AM 

Car Line 8:00 AM - 8:10 AM 

School Hours 8:15 AM - 3:15 PM 

Car Line 3:15 PM - 3:30 PM 

After Care 3:15 PM -  6:00 PM 

Office Hours 8:00 AM -  4:00 PM 

 

Attendance 

Florida law, F.S. 232.29(6)(a), states that a child’s attendance in school is the responsibility of the parent or guardian.  

The parent who refuses or fails to have a child attend school on a regular and timely basis shall be guilty of breaking 

the law and may be penalized.  Research has shown that a student’s academic success is related to school attendance 

and we urge your cooperation to ensure your child attends school on a regular and timely basis. 
 

Attendance awards are given at chapel on the last week of school.  Perfect attendance is awarded to students who were 

in attendance every day with no tardies or early dismissals.  Outstanding attendance is awarded to students in 

attendance every school day with no more than ten tardies. 
 

 

Absences:  Children are expected to be in school when it is in session.  If a child is to be absent, parents must notify 

the school office and the teacher by phone call or an email message before the start of the school day.  Students must 

be in school for four hours to be marked present; otherwise the child will be marked absent.  We strongly encourage 

that family vacations are planned when school is not in session; if that is not possible, please notify the office in 

writing regarding the dates of your trip.  The teachers are not required to give homework in advance of the trip.  It is 

the child’s responsibility to make-up all assignments and tests missed.  The formula for make-up work is two days for 

each missed day.  For example, if a student misses five days that student has ten days to make-up all work assigned 

during that absence, as long as he/she remains caught up in his/her current assignments.  A written note explaining 

the absence must accompany the student when he/she returns from that absence.  If a student is absent more 

than 20 days during the school year, his/her promotion to the next grade level will be at risk and will 

depend upon the decision of the teacher and principal.  Discounted tuition rates will also be in 

jeopardy as well as any other financial assistance. 

 

 

Tardiness:  Classes begin promptly at 8:15 AM Children arriving after that time must be signed in by a parent 

or guardian and receive a late pass from the office before reporting to class.  If a student is late more than five (5) 

times a quarter, a fee of $15.00 per tardy per family will be assessed without exception.  A child who has more than 

five (5) unexcused late events per quarter is not eligible for attendance awards.  Traffic, sleeping in, and returning 

home for missing homework, lunches, etc. are not acceptable excuses.  

Families who accumulate more than 30 tardies will be required to meet with the School Board prior 

to their child progressing to the next grade level. 

 

Early Pick-Up:  If it is necessary to pick up your child early, you must stop by the school office to sign your child 

out. Parents are not permitted to pick up children at their classroom. If you know you will be picking up your child 

early, please send a note with your child in the morning.  Early dismissal will not be permitted within ½ hour of the 

3:15 PM dismissal time.  Students must be picked up for early release prior to 2:45 PM. 



4 

 

 

Doctor – Dentist Appointments:  Parents should avoid making appointments during school hours. If the 

appointment is unavoidable, a note from the parents must be given to the teacher the day before the appointment.  The 

student must make up all schoolwork and homework and turn it in the following day for credit. The school will allow 

students to leave only with those persons who have written authorization to remove the student from school and have 

signed the appropriate form in the office. 

 

Lunch 

Hot Lunch is available through a catering service that delivers meals to school.  Drinks (usually milk or water) are 

included with each lunch served.  Lunches must be ordered in advance.  Menus are distributed weekly and are usually 

due by Wednesday of the week prior. To place the orders for lunch in a timely fashion, lunch orders and money will 

not be accepted after the deadline. 

 

Students may also bring their lunches from home. It is imperative that your child comes to school with a nutritionally 

balanced lunch and drink. Any inappropriate snacks will be removed from your child’s lunch and sent home that 

afternoon in the lunch box.   Lunches will not be refrigerated or heated. Teachers are not permitted to heat up student 

lunches since using a microwave reduces the time allowed to eat lunches for students and teachers and also distracts the 

teacher from supervising the children.  A small insulated bag, and perhaps a "Blue-Ice,” is suggested if they plan on 

bringing food that could spoil.  A good lunch will help students during their school day.  Students need to bring a drink 

from home; soda and glass-bottled drinks are not allowed.   Candy is also prohibited. 

 

Students will be required to eat the lunch they brought or ordered.  This means that they are not permitted to 

“trade” food with others.   We respect the judgment of parents in providing an adequate and desirable meal.  For 

safety reasons, glass containers are not allowed on campus. Please do not bring them to school.  In the event a 

student forgets his or her lunch, parents can bring a lunch to the school office.  This will cause the least disruption for 

the classroom. 
 

Please be aware of your child’s lunch time.  If a lunch is expected, but is not delivered on time, we will give the 

student an emergency lunch and parents will be billed.  This will not be a hot lunch.  Students may not eat lunch 

when classroom instruction has resumed.  Do not bring sodas or candy with purchased lunches. 
 

Fast-food lunches are not permitted.  If a parent wishes to bring their child a fast-food lunch, the parent must arrive 

at lunch time and sign out the child to eat lunch with the child.  After lunch the child may be signed back in for the 

rest of the school day. 
 

Telephone 

Students are not permitted out of class to use phones.  If there is an emergency they will be sent to the office.  Office 

phones are for school business and may not be used by students.  Personal calls to students will not be accepted 

through school business phones.  Students will not be called to the phone nor will any message be delivered during 

class time except if the administration deems it an emergency.  In like manner, students may not go to the office to 

use phones without permission from a teacher validating the reason for the call. 

 

Visitor/Messages & Deliveries 

School age students may not visit during regular school hours or during lunchtime.  Parents and other adult relatives 

are welcome at lunchtime and need only sign in with the office to receive a visitor’s badge.  Only family messages will 

be delivered at the end of the school day.  No delivery of flowers or other personal gifts will be accepted. 
 

Extra-Curricular Activities 

A student must maintain a C average in all subjects for extra-curricular participation.  Behavioral probation may 

prohibit participation in extra-curricular activities. All students who earn below a C will need a participation slip from 

their subject teacher to present to the coach to verify eligibility to participate.  A student must be present for the 

entire school day to be permitted to participate in extra-curricular activities that same day.   Students staying after 

school must remain with the supervising adult.  Any student suspended from school will be ineligible to participate in 

extra-curricular activities for the period of suspension.   
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Physical Forms for Extra-Curricular Athletics 

All athletes must have presented a pre-participation Physical Evaluation to the Athletic Director in order to 

participate in extra-curricular athletics. These physical forms are available in the school office or downloaded from 

the schools website gloriadeiacademy.org.  School Board policy on physicals required to participate in extra-

curricular athletics reads:  

 

"The student each year shall undergo a physical evaluation and shall be certified as being physically fit for participation 

in extra-curricular athletic practice or competition BEFORE being allowed an opportunity for such participation. This 

annual physical evaluation must be administered either by a licensed physician, a licensed osteopathic physician, a 

licensed chiropractic physician or a certified advanced registered nurse practitioner, and shall be valid for a period 

not to exceed ONE CALENDAR YEAR FROM THE DATE OF THE PRACTITIONER'S SIGNATAURE. Extra-

curricular  athletic practice shall be considered to include any and all forms of physical conditioning, both aerobic and 

anaerobic, in which the student is permitted to participate regardless of whether such conditioning occurs in the 

preseason, off-season, summer season, or during the period of permissible organized practice. The physical evaluation 

shall include a medical history questionnaire that must be completed and signed by the student and his/her parent(s) 

or guardian(s)." 

 

Extended Care Program 

Gloria Dei Lutheran Academy provides early morning child care from 7:00 AM to 8:00 AM and after care from 3:15 

PM to 6:00 PM.  Parents will be billed at the end of each week.  Payments can be given to the extended care director 

or dropped into the locked payment box in the extended care building.  Only checks will be accepted, payable to 

Gloria Dei.  Please indicate on the check the name of the child, and that the payment is for Extended Care. 

 

A late fee of $15.00 will be applied to any Extended Care billing that is not paid within two weeks, and 

the Extended Care program may not be used until payment has been received. 

 

Parents are to bring their children to early morning care and sign them in. Children who arrive before 8:00 AM are 

to be signed in to early morning childcare. Children are not to be dropped off to go to the classroom or to childcare 

on their own. At 8:05 AM the early care children are taken to their classrooms. Students enrolled in after care must 

be picked up by 6:00 PM. There is a $2.00 per minute fee if the child is picked up after 6:00 PM. 

 

There may be special care days available (Christmas Camp, Easter Camp, Conference Days, and Teacher Work Days) 

with a non-refundable prepayment required. 

 

Prepayment schedules are available in the school office. 

 

Children in morning care need to be signed in by an adult. Children in after school care need to be signed out by an 

adult. Gloria Dei Lutheran Academy is not responsible for the safety or supervision of children who are simply 

dropped off in the morning. 

 

Objectives: 

 

1. To provide a safe and loving environment while the child develops a social life, independence, and adjusts to a 

situation other than the home. 

2. To provide opportunities for various activities which aid in child development - such as stories, music 

experiences, supervised play, and individual activities. 

3. To provide a program of intellectual, emotional, physical, social, and spiritual development. 

 

 

Homework Policy for Extended Care 

Please discuss the following rules about homework with your child: 

 Each child is responsible for writing down his/her assignments. 

 Each child is responsible for bringing supplies necessary to complete his/her homework.  This includes paper, 

pencils, books, and any other necessary supplies. 

 Each child is to work quietly and in a manner that allows others to complete their homework. 
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 If your child’s homework is completed he/she is required to have something quiet to do.  This may be reading a 

book, doing a puzzle, or involvement in anything of an academic nature.  No electronic games are permitted in 

extended care. 
 

We will make every effort to provide your child with a time and place to complete his/her homework; however, 

tutoring is not available in the extended care classroom.  Below are some ideas to help you with your involvement in 

your child’s education after picking up your child from extended care: 

 Discuss the school day with your child.  This will help your child understand the work he/she is doing.  It will 

help you see areas of weakness your child might have.  It will help your child understand that you think school 

and homework are important. 

 Help your child with mistakes, but be generous with verbal praise. 

 Keep in touch with your child’s teacher. 
 

Our main concern is your child’s safety and enjoyment of our program. 
 

 

ACADEMIC POLICIES 

Grading Scale 

We have adopted a uniform grading scale to be used by the teachers when percentages are applicable. 
 

Beginning with 2nd Grade –core subjects 

 90 – 100         A (Excellent) 

 80 – 89           B (Good) 

 70 – 79           C (Average) 

 60 – 69           D (Passing) 

 Below 60         F  (Failing) 
 

Incomplete = I 
 

Students must maintain a C average in the primary subject areas to continue their education at Gloria Dei Lutheran 

Academy.  Individual cases will be reviewed by the administration. 
 

Testing 

A standard achievement test, the SAT, is given each spring to students in kindergarten through grade seven.  

The scores of these standardized tests will be shared with parents and recorded in the student’s cumulative file. 

 

Make-Up Work 

Parents should wait until after school to get assignments from the teacher so as not to interrupt the rest of the class 

activities during the day.  A student will be permitted double time to make up work.  For example, if a child is absent 

two days, he/she will have four days to make up the work.  This policy applies only if parents have notified 

the office when their child is ill or a trip permission slip is on file. Any work assigned prior to the absence 

is due the day of return. 

 

Book Care 

All students are asked to take proper care of their textbooks in order to keep them in good shape for more years to 

come.  Book covers are required for all hardbound books.  Do not use contact paper to cover books.  

Families will be charged the replacement value of any school owned book or CD-ROM that is lost or damaged. 

If a student requires an extra set of textbooks for home, and if they are available, a $25.00 deposit per book is 

required.  The deposit will be refunded when the book is returned.  If the book is not returned in good repair, the 

replacement value of the book is due. 

 

Conferences 

Parent-Teacher conferences are scheduled after the first quarter for all students.  It is at this conference that the 

parents / teachers discuss the first quarter report card.  The teacher will be as accommodating of schedules as 

possible.  All conferences will be documented and signed by both parent and teacher. 
 

 



7 

 

Promotion/Retention 

If the student's grades are low, the teacher will contact the parents for a conference.  The school and family need to 

work together to help the student so that the grades may be improved.  Accommodations beyond regular classroom 

strategies will not be implemented unless a professional assessment is completed and results are shared with the 

school. 
 

Gloria Dei Lutheran Academy reserves the right to retain students who have not adequately achieved academic, 

developmental, or social skills needed to advance to the next grade level. In some cases, tutoring or summer school may be 

required for advancement.  Retention will be at the school's discretion.   

 

Cheating 

 

Kindergarten – Second Grade: Learning is a process that takes time to nurture. At these levels the students are 
becoming responsible for their own actions.  In the event a child cheats, it will be up to the teacher’s discretion to 
handle the situation at an age appropriate level. 
 

Grades Third- Seventh: Students who are found cheating by the teacher, which may include looking on another student’s 

paper, talking during an exam, or using any method to gain answers in a dishonest manner, will result in a grade of zero 

being given.  The parents will be contacted in this event.  In the event of a second occurrence, the parents will be 

contacted for a conference with the principal and the teacher to discuss what further action is necessary. 

 
Recognition of Student Achievement 

We desire each student to work to the best of their God given talents and potential.  A certificate of recognition is given 

to students who demonstrate academic excellence, good conduct, or extra effort in their studies.  Students are given a 

certificate at the awards chapel held after the closing of the previous grading period.   Parents are encouraged to attend.  An 

invitation to attend the awards chapel is sent home for students receiving the Student of the Quarter Award. 
 

Grievances 

Gloria Dei Lutheran Academy promotes the education process as a cooperative endeavor of students, parents, staff and 

administration.  On occasion, complaints or concerns about issues, styles, or occurrences will arise between individuals.  

The school board believes that all concerns should be resolved at the lowest possible level of decision-making. 

 

Grievance Procedures 

If a parent is concerned about a situation at school, the following procedure must be followed: 

 Speak with the teacher involved. 

 If the issue is not resolved, speak to the principal. 

 If necessary, speak to the principal a second time. 

 If still dissatisfied, speak to the pastor or bring it to the attention of the school board.  Concerns directed to the 

school board must be submitted in writing at least one week prior to the next meeting of the board.  The 

chairman will consider the concern with the board in executive session and determine whether or not to 

schedule a hearing.  Information concerning a hearing will be communicated to all involved persons.  After a 

hearing, the school board will render a decision within a reasonable time.  At every stage of the process, we will 

follow the guidelines set by: Matthew 5 and Matthew 18 

 

Grievance Process 

Complaints will be handled in the following manner:  Any complaint of sexual abuse by a staff member will be reported 

to DCFS immediately.  Pending an investigation, the identified staff member will be placed on leave with pay. 
 

 A report by a student that a staff member may have subjected any student to any form of sexual harassment or 

discrimination is a serious allegation and must be reported to the principal. 

 The principal shall undertake an investigation, documenting all facets pertaining to the allegation. 
 
 

 

Appropriate disciplinary or other action against a staff member who is found to have committed any act of sexual 

harassment or discrimination will follow the procedure established in the congregational personnel manual. 
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Complaints from students or parent/legal guardians of students concerning corporal punishment, verbal abuse or other 

complaints about a teacher or staff member will be investigated immediately and documented by the principal.  This 

subsequent investigation may or may not result in disciplinary action based on the following criteria: 
 

 Determination of the validity of the infraction 

 Severity of the infraction 

 Repeated nature of the infraction (if earlier infractions were considered to be minor) 

 Any disciplinary action imposed on staff members will follow those procedures established in the congregational 

personnel manual. 
 

A written report, including the signed complaint, investigation results, and any disciplinary action imposed by the 

principal will be given to the chairperson of the school board and the pastor.  The principal, the chairperson of the 

school board, and pastor will sign the report and return it to the principal for inclusion in the staff member’s personnel 

file. 
 

A verbal report of the investigation will be given at the next school board meeting.  Following this meeting, the principal 

will report to the complainant that an investigation has been conducted and completed. 

 

 

UNIFORM REQUIREMENTS 
 

Purpose 

The purpose of the Dress Code is to develop self-responsibility and respect; to promote habits of neatness, good 

grooming and hygiene; and to provide a more serious learning environment. All students should keep in mind that 

part of one’s personality is expressed through appearance – hair, clothes, and actions blend to create the uniqueness 

of each person.  Uniforms help maintain campus security by making students identifiable from visitors as well as 

allowing ease of keeping groups together on field trips.  Finally, neat uniform attire helps strengthen a sense of 

community and school pride. 
 

*Because of the unique and constantly changing nature of fashion, the school reserves the right to classify any style 

of dress or grooming as inappropriate.  Students, in general, are expected to conform to good taste in the areas of 

hairstyle, make up, use of colognes and decorum.  Administration has the final say in regard to dress code 

policy. 

 

Uniforms 

Uniforms are the required clothing for the children to wear.  The official school uniform with the school insignia must 

be worn.   Shirts must be neatly tucked in, not folded over, at all times. Only a plain white T-shirt with no writing, 

inscriptions, or slogans may be worn underneath the school shirt for warmth.  For all students, only the top button 

on shirts may be left open.  All items of clothing must be labeled with the student’s name. 

 
 
 

Boys & Girls 

Tops:  Regulation shirts in the appropriate size with the academy insignia must be worn. 

 

Socks:  Plain black, brown, navy, or white socks.  Girls may wear tights in the same solid colors. Socks must be 

visible. 
 

Shoes:  Black, brown, navy, grey, or white closed-in shoes or sneakers. Shoes that require laces must have laces and 

must be tied.  For safety reasons, closed-toed shoes are required for children.  No high-heeled shoes; shoes that light 

up, sparkle, have wheels, or are neon; or shoes that have distracting colors or patterns are permitted. 

 

Outerwear (Cold weather): A plain navy, black, brown, white or grey sweatshirt, jacket or sweater may be worn 

outside. Any sweater that will be worn in the classroom and not strictly as outerwear must be a Gloria Dei Uniform 

cardigan sweater from Flynn O’Hara Uniforms. 
 

Belts:  A solid black or brown belt must be worn for 4th grade and above when uniform clothing has belt loops.  

When the uniform is worn properly, the belts will always be plainly visible. 
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Boys 

Pants/shorts:  Flynn O’Hara Uniform pants and shorts (Navy Blue) must be worn. They must be of appropriate size, 

and they may not be baggy.  Pant hems should not touch the floor, and the hems of shorts must not go below the 

knee.  They must be worn at the waist, not on the hip. 

 

Hair:  Hair should be conservative, in a natural color, and groomed neatly.  It cannot be drastic, extreme, or multi-

colored.  Heads cannot be shaved or carved with any designs.  Hair must be at least 1/8 inch in length.  Hair must be 

collar length or shorter and not below the eyebrows. 

 

Earrings:  Boys are not permitted to wear earrings before, during, or after school.  They are not to be covered by a 

band aid or tape. 
 

 

Girls 

Pants/Shorts/Skorts: Flynn O’Hara Uniforms in Navy must be worn The pant hems should not touch the floor. 

Shorts and skorts must be no higher than two (2) inches above the knee in the front and the back.  They cannot be 

rolled up at the waist.  Girls not in conformity with this regulation will be asked to lower the hem, purchase a new 

pair of shorts/skorts, or wear regulation pants only.  During cold weather girls may wear black, white or opaque 

tights or hose (natural color only). 

 

Makeup/Hair/Fingernails:  No extreme, drastic, or fad makeup (thick eyeliner) or hairstyles are permitted.  Hair 

must be a natural color and not multi-colored.  No lipstick is permitted.   Inappropriate makeup will have to be 

removed.  Fingernails must be no more than ¼ inch past the fingertip.  Elementary students are not permitted to use 

nail polish.   

 

Earrings:  No more than one earring may be worn on each lobe. Only stud and hoop earrings are permitted.  Hoop 

earrings must be less than 1 inch in diameter. 
 

 

Physical Education Apparel 

All students must wear their P.E. uniform: P.E. shorts with a school P.E. t-shirt for P.E. classes.  On cold days solid 

color (black, brown, white or navy) sweaters, sweatshirts, or jackets may be worn.  Sweatpants may be worn on cold 

days, but they must be Gloria Dei sweatpants.  Socks and tennis shoes are required.  All students may wear their P.E. 

uniform to school on P.E. days.  A written excuse must be brought in if a student cannot participate in physical 

education class.  If a student continues to be inadequately dressed for P.E., their grade will be affected 

and disciplinary action will be pursued.  The P.E. uniform is the only appropriate apparel for all athletic activities 

including after-school sports. 

 

Dress Down Day 

On the last Friday of the month, or other days designated by the principal, students are given the opportunity to not 

wear their uniform.  The student must bring $1.00 to give to the teacher in order to participate.  The student must 

adhere to the dress down guidelines for appropriate dress. 

Dress Down Guidelines 

1. Jeans or slacks may be worn as long as they are neat, fit appropriately, and are not low on the hips.  Dresses are not 

to be more than two (2) inches above the knee. 

2. All shirts and blouses must have sleeves and be appropriately buttoned. Tank tops, halter tops, strapless tops, and 

bare midriffs are not acceptable.  Shorts must be visible when wearing long shirts. 

3. T-shirts with suggestive or mean-spirited messages or slogans, and T-shirts with liquor or rock group advertisements 

are not allowed to be worn to school.  Students may not wear oversized white tee shirts. 

4. Shoes are to be worn at all times.  Shoes that require laces must have laces and must be tied. For safety reasons, 

closed-toed shoes are required for children.  Socks, peds, or hose must be worn with shoes at all times. 

5. Two (2) inch above the knee length shorts may be worn, but jogging shorts, swimming suit shorts, cut-offs, and 

extremely short or poorly fitting shorts are not permitted. 

6. Students are required to wear sneakers with laces or Velcro fasteners for all physical education classes. 
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Tattoos, Headdresses, Hats, etc. 

1. No visible actual or simulated tattoos are permitted. 

2. Headdresses, hats, emblems, bandanas and sunglasses are prohibited. 

3. Beads, link chains, locks, combs in hair, offensive pins, or buttons are not permitted. 

 

 

STUDENT CONDUCT 

 

Behavioral Goals 

1. To encourage independence and responsibility 

2. To show constant respect for all persons regardless of age, position, or ethnic heritage 

3. To demonstrate respect for personal and community property 

4. To act in a way that encourages and maintains the classroom atmosphere so that it is conducive to learning and 

shows respect for every student’s right to learn and the teacher’s right to teach. To accept accountability and 

responsibility for one’s actions 

5. To recognize that there are times when we err and, therefore, there are times when forgiveness needs to be 

asked for and when forgiveness needs to be given 

 

 

Cafeteria Guidelines 

1. Walk, don’t run. 

2. Use inside voices. 

3. Stay seated at the table. 

4. Do not share food. 

5. Keep hands and feet to yourself. 

6. Keep knees under the table while seated. 

7. Pick up anything you drop. 

 

Chapel and Assembly Expectations 

1. Walk on the right side of the hallway in single file so others may pass to and from the assembly or chapel. 

2. Follow the teacher’s instructions for seating. 

3. Show respect for the speaker and each other by being quiet and attentive. 

4. Visiting parents may sit with children. 

 

Classroom Expectations 

1. Be ready to work when class is to begin. 

2. Be safety conscious. 

3. Obey classroom procedures as directed by the teacher. 

4. Respect and be polite to all people. 

5. Respect the property of other people and of the school. 
 

Hallway Expectations 

1. Walk on the right side of the hallway in single file so others may pass. 

2. Talk only in quiet tones. 

3. Keep hands, feet, and objects to yourself. 

4. Hold the door until the next person takes it. 

 

Playground Expectations 

1. Balls are to be kept on the blacktop or grassy areas. 

2. No hanging on the basketball nets or rims. 

3. Keep off fences. 

4. Playground flooring (mulch) needs to stay where it is (no throwing, tossing, etc.). 

5. Equipment is to be used as intended. 

6. Always obey the directions given by the adult in charge. 
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Safety Drill Expectations 

1. Absolutely no talking. 

2. Listen to and follow the teacher’s instructions exactly. 

3. If leaving the building, do so in an orderly manner by means of the route posted in the room or as directed by 

the teacher. 

4. Remain quietly in the designated area until further instructions are given. 

 

 

 

 

Specific Behavior Policies 
 

Alcohol and Drugs 

Gloria Dei Lutheran Academy takes a zero tolerance posture.  We will not tolerate those who introduce illicit drugs 

or alcohol into our school setting.  Students found under the influence of drugs or alcohol while on school property 

or while attending school functions are immediately referred to the school administration, and the parents will be 

contacted.  The student faces possible suspension and expulsion. 

 

 

Bullying/Harassment 

Our definition of bullying is any inappropriate behavior used intentionally as power or control over an individual, such 

as:  exclusion, dominance, control, intimidation, and/or threats.  Gloria Dei Lutheran Academy will not tolerate 

harassing or intimidating conduct, whether verbal, physical, visual, or through avenues of technology that 

unreasonably interferes with a student’s educational performance.  Consequences of such behavior will be 

determined by the teacher and/or principal.  All corrective measures are used with the long range goal of helping 

students make a wholesome adjustment to present and future environments and impressing on them that they are 

responsible for their actions and its resulting consequences. 

 

 

Cell Phones 

We do not recommend students bringing cell phones to school.  The school is not responsible for the loss, damage, 

theft, or misuse of any cell phone.   If you find it necessary to send one with your child, the following restrictions will 

apply to possession of cell phones before, during, and after school and must be adhered to: 

 

1. The cell phone should be turned off, so that alarms, messages, and calls do not disturb the class. 

2. A cell phone must stay in the backpack.  Students are not allowed to check messages while on campus.  If the cell 

phone is seen, it will be confiscated and turned into the school office, where a parent or guardian will be required 

to pick it up. 

3. Parents or others may not call or text students while students are on campus.   All messages should come 

through the school office. 

4. Students may not use cell phones for photographs, texts, or accessing the internet. 

 

Any disregard of the cell phone policy is a referable incident.  The consequence of misuse will include, but not 

necessarily be limited to, the loss of all cell phone on-campus privileges. 

 

 

Prohibited Items 

Students are not allowed to bring to school electronic equipment, including but not limited to: cameras, MP3players, 

iPods, and hand-held game systems like PSP and Nintendo DS.  These items will be taken and kept in the school 

office until a parent or guardian comes in for them.  Under certain circumstances, with clear teacher approval, 

items such as digital cameras and electronic equipment (iPads and e-readers) may be brought to school.  As a rule, 

these items should not be used during the school day but kept in the students' backpacks. The school is not responsible 

for the loss, theft, misuse, or damage done to any item brought from home. 
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School Property 

School property includes desks, textbooks, computers, furniture, and any part of the building and grounds with which 

we all come in contact. Students are to be careful not to mar, ruin, or destroy anything within the building or on the 

outside. Furniture and materials should be kept neat and presentable. Stickers are not allowed on desks.  
 

Care of school property is each student’s responsibility.  A spirit of pride in the beauty of the school should prompt all 

students to contribute their share in keeping lunch areas, halls, stairways, and washrooms clean.  Damage resulting from 

carelessness requires restitution.  A student defacing the school property is punished according to the seriousness of 

the damage even to the point of expulsion. Anyone who loses school property will be expected to pay for it. If students 

find anything out of the order, they should report it to a teacher or the Main Office immediately. 

 

Sexual Harassment 

It is the policy of the school that sexual harassment on the part of employees, parents, or students at any level is not 

permitted.  By definition, sexual harassment is any unwelcome sexual advance, request for sexual favors, and other 

verbal or physical conduct of a sexual nature.  Sexual harassment is illegal in school according to the Civil Rights Act 

Title IX of the Federal Education Amendments.  The federal law applies to everyone in the United States. 

 

By sexual harassment it is understood: 

 To make insinuating or sexual demands, the requirement of sexual favors, or any other verbal or physical conduct 

of a sexual nature that interferes with the work of another. 

 To utilize the rejection or acceptance of sexual demands as a criterion upon which decisions shall be made that 

would affect the promotion/grades of a person. 

 To express oneself in a sexual manner verbally (inappropriate and unwanted comments about a person’s body, 

clothing, gender, etc.) or physically (inappropriate and unwanted touch) to such a degree that it would create a 

hostile and/or offensive atmosphere for the employee or student. 

 

Any complaint will be treated with the utmost confidentiality.  If this happens to you, communicate with the harasser 

what you are feeling and expect the behavior to stop.  If you choose, you may get help from your parents, friend, or a 

member of the school staff. 

 

Social Networking 

If any member of the school community posts and/or forwards a comment or photo that negatively affects the school 

climate, the administration will intervene. 

 

Solicitation or Sale of Goods or Services 

Students may not sell or advertise any goods or activity on school property or at any school-sponsored activity 

without the expressed and written approval of the principal. 

 

Student Complicity 

A student present during the commission of an act by another student, which constitutes a violation of policy, may also 

be held responsible if his/her subsequent behavior constitutes permission or condoning of the violation.  Students 

witnessing any act which constitutes a violation of school policy are required to report such incidents to the proper 

authorities. Confidentiality of the student reporting the violation will be maintained, as it is not the intent of the school 

to burden innocent witnesses. This applies to all classrooms, outside events, and after school and evening events. 

 

Technology Code of Ethics 

Gloria Dei Lutheran Academy is dedicated to providing all students the opportunity of a more advanced education 

through the use of technology.  In order to take advantage of this ever changing and expanding tool, the students 

must adhere to established ethics and procedures. The use of technology resources is a privilege, not a right.  

Students must agree to abide by the Acceptable Use Policy - Technology Code of Ethics listed below.  Students also 

agree to use the internet in a responsible manner while honoring all relevant laws and restrictions. Violations will 

result in potential disciplinary actions and, depending on the nature of the infraction, complete revocation of 

privileges. 
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Acceptable Use Policy 

1. I will appropriately access the computer hardware and software for authorized use only. I will not bring my own 

equipment, such as a laptop, without permission from the school administration 

2. I will not remove hardware, software, or software documentation from any room without prior permission from 

an authorized individual. 

3. I will abide by the classroom procedures outlined by the supervising teacher. 

4. I will not attempt to log onto any school computer without staff supervision, including times outside of normal 

school hours. 

5. I will immediately report any hardware or software malfunction to the teacher. 

6. I will neither give nor receive from a fellow student unauthorized assistance relating to hardware, software, or 

class work.  I will not borrow a classmate's electronic media without permission from the teacher. 

7. I will not copy, change, or transfer any software or files belonging to another student. I will not erase, rename, or 

damage anyone else's computer file, programs, or disks. 

8. I will not eat, drink, or chew gum in the vicinity of any computing equipment. 

9. I will not print without the teacher's permission. 

10. I will not modify or delete any program or system files.  I will only use files assigned for use by the teacher or files 

that I have created.  I will not install any software onto a computer unless instructed to do so by the teacher. 

11. I will not download any cursors, wallpaper, screensavers, search bars, programs or games from the internet. 

12. I will only log on to any computers authorized for students use. 

13. I will not modify the physical features of the computers. I will not disconnect any wires, USB pens, memory 

card/stick readers, or cables from the computer or disassemble any parts. 

14. I will not introduce any computer code designed to damage or otherwise hinder the performance of any 

computer's memory, file, or system software. 

15. I will never use nor try to discover another’s password.  I will not allow another person to use my passwords. 

16. I will not use the computer to annoy or harass others with language, images, or threats. 

17. While in class, I will use the internet only with the permission of my supervising teacher.  While accessing the 

internet at school, I will only connect to the internet sites that contain information specifically relating to my 

schoolwork and approved by the supervising teacher.  I will not post messages on any website, nor access my 

email account(s), or use any program to communicate over the network. 

18. I will not play games on any school computer unless specifically authorized by the teacher.  

19. I will not use personal phones or cameras of any kind on campus.  I will not send or receive texts or picture 

messages for any reason during school hours or while I am still on school campus.  I will not access any social 

network sites via my cell phone. 

 

20. I am responsible for reporting any witnessed infractions immediately to my teacher.  Failure to do so will result in 

me being held equally liable. 

21. I will not out step the scope of any lesson set by the teacher on the internet. 

22. I will not access Ren Web by using a parent’s password. 

 

 

Weapon Possession 

Any student responsible for bringing or using a weapon on school or church property or at any school or related 

church event shall be subject to immediate suspension and/or expulsion. In the case of a firearm, the police department 

will be notified immediately. 

 
 

 

Disciplinary Policy 

In keeping with Gloria Dei Lutheran Academy’s mission to develop Christian character and instill self-discipline, faculty 

and staff members strive to clearly communicate all school rules and classroom guidelines regarding student conduct.  

These rules and guidelines are shared with the parents at the start of the school year.  Conformity to these rules is 

expected at all times, whether in the classroom, on the playground, or elsewhere on the school campus.  Students are 

expected to follow these rules out of love for God, respect for their teachers, and consideration for their fellow 

students. 
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The staff assumes the role of parent when the children are left under their care each day.  The principal and teachers 

use their discretion whenever discipline is deemed necessary.  Parents can rest assured that all discipline is carried out 

in the spirit of Christian love by teachers who genuinely care about each child. Discipline comes from the word 

“disciple” – to teach.  Discipline is our way of teaching children to make proper choices. Discipline, then, is viewed not 

as punishment, but as loving correction.  No form of physical, corporal, or emotionally abusive disciplinary measures 

are used at any time. 
 

Discipline is administered for the following unacceptable behaviors and may lead to suspension, confiscation of material, 

and/or other disciplinary action: 
 

 Being disrespectful, rude, or disobedient to school personnel 

 Repeated violation of expected behaviors 

 Using inappropriate, vulgar, or obscene language 

 Stealing or possessing items not belonging to you 

 Violation of dress code 

 Failing to complete assigned school work 

 Cheating on tests or homework 

 Harassment of fellow students 

 Vandalizing/defacing school property (parents will be financially liable) 

 Leaving class/school without permission 

 Skipping class or being out of class (cutting) without permission 

 Attitude and examples which are detrimental to the welfare of other students 

 Gambling 

 Possession of water pistols, toy guns, or knives. 

 Possession of illicit substances. 

 Possession of radios, electronic games, I-pods, CD players, and any other electronic equipment without permission. 
 

Disciplinary Procedures 

In the event that a student fails to observe the Gloria Dei Lutheran Academy Student Conduct and Discipline Policy, a 

discipline process is initiated as follows: 
 

1. The infraction is brought to the student’s attention. 

2. The incident is documented by the teacher. 

3. By means of personal counseling, the teacher and student work together to achieve resolution. This may result 

temporarily in extra duties or the loss of privileges for the student.  Whenever consequences are administered, 

they will be consistent, logical, and motivated by love for the child. 

4. Parents may receive a phone call, hand-written note, or e-mail message from the teacher indicating concern for the 

student’s behavior and inviting parental involvement. 

5. Ongoing infractions may result in student conferences with the Principal. 

6. A teacher or administrator will request a parent conference in which behavioral issues are identified and solutions 

are discussed. 

7. A student can be placed on probation for repeated violations. The student will remain on probation status until the 

next marking period. 

8. A student may be suspended for continued violations of school rules. The types and quantity of violations are taken 

into consideration. A suspension may be 1, 3, or 5 days and may be served at home or in the school as directed by 

the administrator. 

9. If a student persists in his/her lack of cooperation as indicated by an unwilling spirit, rebellious behavior, or 

unacceptable attitude, the parents will be asked to withdraw the child. 

 

Parents with questions or concerns about disciplinary actions should address them to the principal. The principal will 

then decide on the proper course of action; whether that is through scheduling a meeting with the teacher, 

counseling, or other course of action. 

 

As disciplinary situations arise, we will approach our concerns with prayer and Christian love, always seeking to 

arrive at peaceful and proper solutions that are in the best interests of the child. 
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Disciplinary procedures for unacceptable/inappropriate behavior by students may include, but are not 

limited to: 

 Warning/counseling 

 Time Out 

 Copy classroom rules 

 Recess detention 

 Contacting parent 

 After school detention 

 Extra assignments 

 Referring students to administration 

 Parent conferences 

 

 Referable offenses may result in: 

1. In-school suspension 

2. Out-of-school suspension 

3. Probation 

4. Loss of a privilege to take part in extra-curricular activities 

5. Legal action 

6. Recommendation for an alternative school 

   
Right to Search Policy   

   For the safety of the students and the school, the Administration reserves the right to search any locker, book bag, desk, 

purse, cell phone, or other possession of a student suspected of an infraction of school policy.  Personal journals, notes, 

internet websites, etc. are not protected by privacy.  Law enforcement may assist in a search where the possession or use of 

drugs or weapons is suspected. 

 

 

Before and After-School Detention 

The School Board feels that before and after-school detention can be an effective means of discipline and approves of such 

action when deemed necessary by the teacher or principal.  Parents will be notified of the detention one day in advance, so 

arrangements can be made for the child's transportation.  When a student serves a detention, the family’s account will be 

charged in accordance with our detention rates. 

 
 

Suspension/Expulsion 

Behaviors that could lead to suspension or expulsion include, but are not limited to: leaving the school grounds without 

permission; skipping school; fighting; stealing; disrespect toward an adult; continuous misbehavior and disrespect in the 

classroom or on the playground; causing bodily injury to a student/faculty member or threatening harm to another 

person or to him/herself.  The student's behavior and attitude will be monitored and evaluated by the teacher and 

principal. 

 

Possession of tobacco, alcohol, drugs, or weapons on school property requires immediate parental notice and possibly 

notifying the police. 

 

Depending on the severity of the infraction, or the escalation or continuation of infractions, the administration may 

suspend or expel a student.  A parent conference will be scheduled to explain the punishment.  In the case of a 

suspension, the parent, teachers, and administrator will establish a plan for reinstating the student. 
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Termination of Enrollment 

Gloria Dei Lutheran Academy is able to provide an outstanding quality Christian Education to most students who apply 

for enrollment.  Because of size and resource limitations at the present time, we are unable to offer "special education 

classes" for those who are severely handicapped, have pronounced learning disabilities, or have serious behavioral 

problems.  Within our limitations, we work with students who have special needs but without "special education 

classes."  All students must be able to function within the generally accepted norms of acceptable behavior in the 

classroom and playgrounds.  If serious behavior problems exist, the following procedures will be followed: 
 

1. The teacher will attempt to resolve whatever problem exists. The teacher will keep dated documentation of 

attempts to resolve the problem. 

2. If the problem is not resolved, the teacher will request a meeting with the parents or guardians. The principal will 

be notified of such a meeting.  It is assumed that parents will approach such a conference in a spirit of cooperation 

with the teacher so that a mutually satisfactory solution may result. Where appropriate, behavioral covenants may 

be utilized. 

3. Should the problem continue, the teacher, parents, and principal will seek a solution.  The School Board 

chairperson will be notified.  If a solution is still not reached, the teacher, parents or guardians, principal, and the 

Board chairperson will meet to consider an appropriate course of action. 

4. If the problem cannot be resolved satisfactorily in the best interest of the child, other children in the class and the 

school, the child will be dismissed from Gloria Dei Lutheran Academy. 

5. If a child is dismissed from Gloria Dei Lutheran Academy, the school administration will be fully cooperative with 

the child's new school and will forward all necessary records, as requested, to the new school. 
 

The School Board reserves the right to expel any pupil for persistent and unacceptable behavior, continued lack of 

progress, or lack of home support.  It should likewise be noted that situations involving inappropriate language, 

disrespectful behavior, or acts of defiance would warrant sending the child home during the school day.  Persistent or 

repeated misbehavior would warrant expulsion of the child from Gloria Dei Lutheran Academy or our Extended Care 

program. The School Board also reserves the right to expel any pupil if a parent uses disrespectful language towards a 

teacher or staff person or demonstrates a lack of faith and trust in the mission of Gloria Dei Lutheran Academy. 
 

In the event of an expulsion, financial obligations are to be met in accordance with our Financial Policies. 
 

If parents wish to discuss an expulsion, they must notify the School Board chairperson in writing within ten (10) days of 

the expulsion. The Board will schedule a meeting at the earliest possible date. 
 

GENERAL SCHOOL POLICIES 
 

Accidents and Emergency Care 

In case of an accident, students should notify a teacher immediately.  Accidents and emergency situations will be handled 

according to the following procedures: 

1. Minor accidents or injuries such as bumps, bruises, or cuts that seem not to require stitches or further medical care 

will be treated by staff who will offer comfort, wash wounds with soap and water, and apply ice and/or band aids if 

necessary.  These incidents will be reported to parents at dismissal time.  

2. Parents, guardians, or persons listed on the emergency card will be called for accidents that may require further 

medical attention.  The person called will be told to pick up the student for further assessment by a physician.  A 

record of illness/injury report will be completed informing you of the occurrence.  The form must be signed by a 

parent/guardian and returned to the school office the next school day. For emergency purposes, parents must keep 

the school informed of changes in work or home telephone numbers and addresses 

3. In emergency situations such as broken bones, unconsciousness, extreme fever, large or deep cuts, and head injuries 

followed by vomiting and/or dizziness, 911 will be called; the parent, guardian, or emergency care person will be 

informed immediately.  In the event the student must be transported to the hospital and the parent, guardian, or 

emergency care person has not arrived at school, a staff member will accompany the child to the hospital. A record 

of illness/injury report will be completed informing you of the occurrence.  The form must be signed by a 

parent/guardian and returned to the school office the next school day.  
 

 

Each child is required to be covered against accident and injury.  The school reserves the right to refuse readmitting a 

student after a serious illness even if a release is given by the child’s doctor.  Consideration for the school community is 

pre-eminent. 

All parents must completely fill out the registration form and all forms related to health, accident, and emergency care. 
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Chapel 

Chapel is on Wednesday mornings.  Parents are always welcome to attend.  An offering is taken at these chapel services 

for outreach ministry.  

 

Church and Sunday School 

Church and/or Sunday school attendance is encouraged weekly.  Students may attend the church of their family's choice.  

School families are always welcome to join in worship services at Gloria Dei Lutheran Church.  Worship services are 

held on Sunday at 8:00 AM and 10:45 AM and on Wednesday at 7:00 PM. Bible Study and Sunday School are at 9:30 AM 

each Sunday. 

 

Classroom Celebrations 

Classes usually have parties to celebrate special holidays.  Birthday celebrations are the choice of the parents and do not 

warrant PACE hours.  Parents must contact the teacher a week before the date to coordinate scheduling and treat 

preferences. Please include paper goods and silverware that are needed when food is sent to school. Sparklers, confetti, 

water balloons, helium balloons, birthday candles, and other items that are potential fire hazards or that warrant undue 

cleanup are prohibited. Classroom teachers have the final say in any arrangements. 

 

To prevent classroom disruptions, siblings from other classes are not excused from class to attend a brother or sister’s 

birthday party. Parents volunteering may not bring along siblings, as the volunteer’s undivided attention is needed to help 

with the class.  Invitations to birthday celebrations outside of school hours may be given out at school only if the entire 

class is invited. If selected classmates are invited, invitations need to be mailed or telephoned. 

Communication 

RenWeb:  Is an essential mode of communication at Gloria Dei Lutheran Academy.  Through it the administration 

communicates not only financial statements regarding your child’s account, but also all community news, reminders, and 

events.  Teachers use RenWeb to post student grades, assignments, and reminders for tests and projects.  All instructional 

staff use RenWeb to communicate with parents through email.  Be sure to check RenWeb regularly to stay updated.  

 

School News: School information is available on our current online management program for calendar items, lunch 

menus, etc.  The web site will include information regarding upcoming school activities, PTO news, and other useful and 

interesting information about Gloria Dei.  Family failure to miss timely posted information via our stated school 

management system will not be the school’s responsibility. 

 

Parent Orientation:  In early August parents are expected to meet with the principal and teachers at a Parent 

Orientation night to discuss the school’s philosophy, policies, and procedures. A question-and-answer session provides 

parents with the helpful insights and information they will need for a successful school year.  Inability to attend this 

meeting will necessitate a separate visit with the administration.  No students should be at orientation. 
 

Teacher Availability:  If at any time during the school year parents have questions concerning their child’s progress 

or behavior, they are encouraged to call or email the teacher and arrange a mutually convenient time to meet.  The 

teachers will make every effort to return your call or respond to your e-mail no later than the following day. 
 

Classroom Visitation:  As part of our open-door policy, parents are welcome to visit their child’s classroom and 

observe education in action.  Prior to the visit, arrangements should be made with the teacher for the best time to visit 

so that the teacher may prepare ways to involve the parent during the visit.  Upon arrival at school, parents will sign in 

and obtain a guest pass from the school office. 
 

Emergency Situations 

It is important for the safety of the children at Gloria Dei to participate in drills for fire, tornado, and bomb threats.  

This way if a crisis situation should occur, they will be prepared. 

 Fire Drill:  The purpose of a fire drill is to have a quietly, orderly evacuation; assure a complete evacuation; and 

know primary and alternative evacuation routes.  At the sound of the alarm, all students and faculty will stop 

their activities and exit from the building in an orderly manner.  Students and faculty will proceed walking quietly 

to a previously designated location. 
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 Tornado Drills: The school will monitor the national Weather alerts for severe storms and tornado 

watches/warnings.  When alerted to possible severe weather, the teachers and students will be instructed to 

leave their classrooms and report to their tornado drill stations.  Students will be seated with their backs against 

a wall whenever possible.  Students should use coats and jackets to protect themselves from flying debris. 

 Bomb Threats: Should the school receive a written or verbal communication indicating that an explosive 

device has been placed on the premises, the principal will send a staff member to alert the faculty and offices.  

After receiving the warning, all teachers and students will stop their activities and exit the building in an orderly 

manner.  Teachers and students will report to their assigned fire drill locations.  Should there be insufficient time 

for a staff member to alert the teachers, the fire alarm will be used to order the evacuation of the buildings.  

Police and/or fire personnel will determine when students and staff may reenter the buildings. 
 

Should staff members or students find a suspicious package or container, they must not touch or move the package but 

immediately alert the office to its presence.  A suspicious package is defined as “any unknown container producing a 

ticking or other sound indicating some type of timing device, containing visible wires or sections of pipe, or having an 

odor of gunpowder or chemicals.” 

 
Field Trips 

While on field trips away from school, students should dress according to teacher instruction.  Students are reminded 
that they are ambassadors for Gloria Dei Lutheran Academy and therefore required to demonstrate appropriate 
behavior. At all times students are to be in the presence of a teacher or an adult chaperone.  Students who violate the 
privilege of attending field trips may not be permitted to attend future trips.  Students that are not permitted to attend 
field trips will remain home, and the school will not be obligated to provide or arrange for supervision of that student. 
 

On some field trips the teachers will ask for a limited number of parents to help. Parents volunteering to help are not 

to bring along younger children or infants, as their undivided attention is needed to help with the class. 
 

If your child arrives at school after the class has left campus for a field trip, you will be unable to leave your child at 

school.  
 

Several field trips require payment to cover the cost of the field trip. The cost is determined based on attendance by all 

students.  When a field trip is scheduled for your child’s class, you will be charged for the cost of the trip whether or 

not your child is present for the field trip. 
 

Field trip forms are to be signed and returned before a student is permitted to attend a field trip.  There 

will be no exceptions.  Verbal permission will not be accepted. 

 
Illness 

Students who become ill while at school will be sent to the office and isolated until the parent or authorized person 

arrives to pick them up, which must be within one hour from notification. The authorized parent or guardian must sign 

an appropriate form at the office to remove the student from the school.  Symptoms considered serious enough to send 

a student home are as follows: 

1. Diarrhea (Students with diarrhea should remain home 24 hours after the symptoms are gone.) 

2. Vomiting 

3. Fever (Students with fever should remain at home for at least 24 hours after their temperature returns to normal.) 

4. Rash (unless parent brings a note from a doctor that specifies that the rash is not contagious.) 

5. Pink eye 

6. Head lice 

7. Extreme congestion and/or signs of a bad cold 

8. Extreme tiredness 

9. Repeated requests from the student to come to the office for care. 
 

We realize that this policy may be difficult for some parents, but please understand that in school environments we must 

reduce risks to other students of possible exposure to illness. 
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Library 

Students may check out two books for a period of one week.  Books must be returned to the library to renew 

checkout.   Special permission for more materials may be granted when necessary for an assignment. 
 

If a book is not returned on time, overdue slips and fine notices will be printed out and distributed to students at school.  

To help students learn to be responsible, no new books will be allowed to be checked out until overdue materials are 

returned.  
 

If a book is lost or damaged, the book must be paid for before additional books can be checked out.  Payment for a lost 

book is reimbursed should the book be found and returned in good condition.  Debts remaining at the end of the school 

year will be turned in to the office and become a part of the student’s permanent file.  Any items checked out at the 

time a student withdraws from school must be returned and/or paid for upon withdrawal. 

 

Medication 

If your child needs to take medications while at school, including field trips, the following procedures must be adhered 

to: 

1. A completed Authorization for Medication/Treatment Form needs to be on file at the school.  This form is only valid 

for 12 months.  Your child’s healthcare provider must clearly document the name of the medication, the amount 

and time to be given and any special instructions for administering the medication on the Authorization for 

Medication/Treatment Form.  If your child needs to keep a medication with him/her at all times, as in the case of an 

inhaler, the healthcare provider must also state that on the Authorization for Medication/Treatment Form and that 

he/she has been trained in the proper procedure for self-administering the medication.  

2. The student’s healthcare provider and parent/guardian must sign the form. 

3. The parent/guardian must bring the medication to the school (students are not permitted to bring medications to 

and from school).  The medication must be in the original container from the pharmacy.  It must be labeled with the 

child’s name, the name of the medication, and the amount to be given.  The school’s designee will count the 

medication upon receipt and then keep it in a locked cabinet in the school office. 

4. The principal’s designee(s) trained in medication administration will administer the medication to your child each day 

while at school. 

5. If the medication order changes or is discontinued, the parent needs to provide the school with a new Authorization 

for Medication/Treatment Form, completed by the healthcare provider. 

6. If your child needs to have medication administered on a field trip that he/she would not normally take at school (i.e. 

field trip extends past normal school hours), the parent needs to have an Authorization for Medication/Treatment Form 

completed by the healthcare provider.  Trained school personnel will administer the medication.  An alternative is 

for the parent/guardian to come and give the child the medication. 

7. Parents/guardians must provide any equipment necessary to dispense the medication (i.e. spoons or cups marked 

with measuring lines). 

8. Non-Prescription medications, such as Advil, Tylenol, Tums, Benadryl and cough drops will be administered at the 

school following the same procedures as prescription medication.  Only the parent signature is required on the 

Authorization for Medication/Treatment Form, and only after the parent/guardian is contacted allowing the medication 

to be given will it be administered to the child. 
 

Additional forms can be found in the Academy office or on RenWeb. 

 

Diabetes and Asthma:  There is a separate Diabetes Medication/Treatment Authorization Form and Insulin Pump 

Medication Form as well as an Asthma Action Plan that needs to be completed for students requiring medication and/or 

treatment for Diabetes or Asthma while in school. 

 

Non-Custodial Parents 

In the event there is a signed court order prohibiting a non-custodial parent from having access to a student or his or 

her records, parents must submit a copy of this court order to the office, where it will be kept on file.  Without this 

documentation, it is impossible for the school to carry out the wishes of the court. 
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Personal Property 

Students are not to touch the property of others without the other person’s expressed permission. This is also true of 

items found on the teacher’s desk.  Items found are to be presumed lost and should be turned in to the Main Office.  To 

do otherwise will be considered stealing. 
 

Books, book bags, purses, and personal items SHOULD NEVER BE LEFT UNATTENDED.  If you cannot watch them, 

keep them in your locker. Items of value, including large amounts of money, should not be brought to school. If such is a 

necessity, the items should be left in the Main Office. 
 

The school will not allow any child to bring toys, gum or candy, make-up, nail polish, MP3 player, radios, or CD players 

to school. Because of the unique and constantly changing nature of trends, the school reserves the right to classify any 

item as inappropriate.  Students, in general, are expected to refrain from any distractions from learning. 
 

Political Solicitations 

Gloria Dei teaches its students the rights, duties, and responsibilities of good citizenship.  We teach this through 

classroom instruction and through observations and discussions of political campaigns.  We encourage our staff, 

students, and parents to participate fully in political activities apart from our school; however, while on school grounds 

or as part of a school-sponsored activity, we do not permit any staff member, student, or parent to promote the cause 

or activities of any political party or political action group.  In addition, we do not allow the promotion of a philosophy 

that contradicts the teaching of our church. 
 

 

School Closing 

Emergency and Inclement Weather Campus Closings at Gloria Dei: 

 When the Broward County schools are already scheduled to be open and they close due to inclement weather 

or other circumstances, we will follow that announcement—the campus is closed. 

 If the county, state, or federal government declares a “state of emergency,” we will close our scheduled campus 

activities. 

 If the county schools were already scheduled to be closed, and we were scheduled to be open, and a “state of 

emergency” is called, the pastor, president, head elder and principal will communicate and make a decision in 

the best interest of the school and the congregation.  Such an announcement will be communicated through 

local radio, the local TV stations, text, or email, and where possible, via the internet. 

 Emergency school closing delay:  It is possible from time to time that a critical event occurs at or near Gloria 

Dei Lutheran Academy that compels us to consider closing school.  The principal, or his or her designee, will 

have the sole discretion to make a decision regarding closing, taking into account the best interest of the school 

community.  From time to time this will be communicated to the church and school via a newsletter or other 

postings as a reminder of the emergency closing policies. 

 

School Insurance 

Accident insurance is not provided. Insurance must be provided by the parents via a private insurance company. 

 

Security 

Parents are discouraged from leaving personal items of any kind, and especially purses, cell phones, and 

laptops, in their vehicles.  Parents should not place these items in the trunk of their cars after arriving on campus.  

These measures will discourage thieves from breaking car windows. At no time should children be left in vehicles 

without supervision. 
 

Parents visiting classrooms must sign in and out at the office and receive a name tag.  Be sure to register PACE hours in 

the office when volunteering as well.  Parents may not go directly to classrooms without checking in the office first. 

 

Special Programs 

A number of special programs take place during the school year to recognize students and their achievements, as well as 

to demonstrate their talents and learning skills.  All students are expected to participate in those programs applicable to 

their grade level.  These may include musicals, plays, and church programs. 
 

Students who leave school early, or are absent on the day of an event, are prohibited from participating in the event 

unless prior arrangements have been made with the principal’s approval. 
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Teacher’s Desks 

The teacher’s desk is his/her domain.  Students must respect the right of privacy of each teacher. No messages or 

materials of any kind are to be removed from the desk without the teacher’s permission.  Removal of tests, grade 

books, texts, or personal items is a serious offense and cause for dismissal. 

 

Vending Machines 

Students are not permitted to use any vending machines on campus during the school day. 

 

 

 

Volunteers 

Volunteers to help with class parties, field trips, and fund raising events may be recruited and their efforts coordinated 

by classroom teachers.  Upon arrival, all volunteers, including those preregistered for a volunteer assignment, must sign 

in at the office before going to a classroom.  The office will issue a tag to wear identifying the volunteer.   

 

 

 

Please see page 30 for PACE Service Hour Requirements. 

 

 

Parking Lots 

Parking lots are a source of danger to your children. Car lines are used for dropping children off in the morning and 

picking children up in the afternoon.  Parents and children are not to wait outside the classroom door for the teacher 

and class to arrive. Valuable items should not be left in a parked car.   

 
 

 

CAR LINE PROCEDURES 

 

Rules for car line: 

1. No parent or student will be allowed to cross car line in the morning or afternoon until car line is finished.  We are 

concerned foremost for your safety and that of our students. 

2. Parents and students must follow teacher’s/volunteer’s directives during carline.  Consistent failure to do so could 

result in your child’s dismissal from school. 

3. After the first full week of school, only CDC and Pre-school children are allowed to be walked by parents to their 

classroom.  Grades K – 6th students will be dropped off at designated “Drop Off” areas and will walk to their 

classroom on their own. 

4. Parent-Teacher conferences may not be held during car line.  Please wait until finished to meet. 

5. Our parking lot speed limit is 5 miles per hour.  We will report speeders to the Davie Police Department. 

6. While on our property, cell phone use while driving is prohibited. 
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K – 7th Grades 

All traffic enters at SW 39th Street and turns left into second driveway 

Make a right onto third driveway and follow arrows to area in front of the play area. 

Exit property onto 76th Avenue. 

Morning and Afternoon Car Line Route  
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FINANCIAL POLICIES 

 

 

Payment of Fees 

The tuition is based on a yearly fee, divided into monthly payments for your convenience.  If you opt for monthly 

payments, you will be billed out using a ten (10) month plan.  All monthly payments begin in August.  Our tuition is 

collected by FACTS, a tuition managing agency, which electronically collects our tuition. Gloria Dei Lutheran Academy 

has authorized them for that purpose.  The School Board will determine tuition rates annually.  The tuition is to be paid 

to FACTS Tuition Management Company.  In case of illness there will be no refund of tuition.  Delinquent payments will 

necessitate a $25.00 late charge.  The fee for returned checks is $35.00. 

Any refunds due to parents for over payments will be given at the end of the school year.   

 

If your account becomes delinquent one month it may cause immediate suspension.   

 

Quarterly Report Cards will only be given to those families whose account balances are current.  At the 

end of the year, all school records will be held until the account balance is paid in full. 

 

 

 

 

 

Tuition Discounts 

Only one discount will apply per student. 
 

Pre-Pay:  A discount of 2% is given to families who pay their year's tuition in advance.  This one-time payment is due by 

August 15.  In the unlikely event of an expulsion, refund of tuition paid annually shall be at the discretion of the 

administration. 
 

Multiple children:  Families with multiple children registered at Gloria Dei Lutheran Academy will receive a 10% 

discount on the tuition of a 2nd child and 20% for a 3rd child. Families with more than three children are also 

accommodated.  No discounts are given for the Child Development Center.  
 

Church member:  Members of Gloria Dei Lutheran Church are eligible for a 20% member discount.  The family must 

be an active member to receive this.  
 

An active member: 

 Attends worship services regularly and receives Holy Communion.  Regularly is defined as attending at least 75% of 

services.  This is reviewed on a quarterly basis. 

 Brings his/her children with them to church and Sunday school. 

 Is interested and participates in the ministries of the congregation and contributes time, talent and offering as he/she 

has been blessed. 
 

Heroes Scholarship: A discount of 25% is available to eligible children of Active Duty Military members, Military 

Reservists, Veterans, Police Officers, and Firefighters. Please enquire with the office for full details of the program. 

 

Referral Program:  Refer a new family and earn up to a $1,000.00 discount.  Restrictions apply; please enquire with 

the office for full details of the program. 

 

Financial Aid 

Each year Gloria Dei Lutheran Academy designates funds to assist families who demonstrate financial need.  Since these 

funds are allocated before the start of school, interested families must complete the application process by April.  

Eligibility guidelines are available in the school office.  To apply for scholarship you must connect to the FACTS 

scholarship application.  Administration reviews the required data and determines the amount to be granted to each 

family.  Only families who have registered their student(s) for the coming school year will be considered.  All 

information supplied by the parents is held in strictest confidence. 
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Service Hours:     PACE - Parents Active in Christian Education 
 

The purpose of PACE is to have every family serve at Gloria Dei Lutheran Academy in some way proportionate to their 

gifts. All families in our preschool (excluding those only attending the Voluntary Pre-Kindergarten hours), elementary, 

and middle grades are responsible for fulfilling this requirement of 15 hours per school year since our school depends 

on the benefits derived from the active participation of all our school families.   Families of financial aid recipients must 

log a minimum of 25 service hours.  Each year, families will be given the opportunity to list areas where they can be of 

service.  The administration will make every effort to inform parents when assistance is needed.  However, parents are 

encouraged to use their talents where they see the need, even if no request is made.  PACE hours are valued at $25.00 

per hour.  Families that do not meet the required hours will be billed for the difference. 

 

Examples of how hours can be earned: 

1. Attend PTO Meetings (1 credit hour given for every meeting attended.) 

2. Special Events (Thanksgiving Feast, Field Day, National Lutheran Schools Week events) 

3. Church and Academy Work Days (designated Saturday mornings) 

4. Professional Services 

5. Classroom help when requested (Credit is not given for helping with birthday parties.) 

6. PTO Officer 

7. Room Parent 

 

A more detailed list is available in the school office. 

 

It is the responsibility of the parent to sign in at the office and record the service time.  The school 

cannot give you credit for PACE hours if we have no record of it.  Even for pre-registered jobs, parents must 

sign in and out on that day in the school office.  Classroom teachers and school staff have the forms to complete when 

hours are served at home. Parents can check their hours at any time by calling the office during business hours.   

Grandparents may serve hours for their family.  PACE hours cannot be applied to or transferred to another school 

family. 

 


